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CITY OF AUBURN 
MAYOR and CITY COUNCIL  

Work Session 
December 19, 2024 

6:00 PM 
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1 Auburn Way 
Auburn, GA 30011 

 
 
 

1. Council Reports and Announcements 
 

 
WORKSHOP  

 
2. Amend City of Auburn Charter Section 5.13 – Jack Wilson 
3. Board Appointees Code of Conduct – Jack Wilson  
4. Generac Extended Warranty- Michael Parks 
5. GEFA Loan Application Approval- Michael Parks 
6. Furniture Surplus- Michael Parks  
7. Dog Park for Discussion Only- Michael Parks 
8. HB-581 for Discussion Only- Michael Parks 

 
VOTING ITEMS 
 

9. ARPA Resolution- Michael Parks 
10. PTSD Benefit Plan for First Responders- Michael Parks 

 
 
CITIZEN COMMENTS ON AGENDA ITEMS 
 
ADJOURNMENT 
 
 

MAYOR 
Richard E. Roquemore 

CITY ADMINISTRATOR 
Michael E. Parks 

CITY COUNCIL 
Robert L. Vogel III 

Taylor J. Sisk 
Jamie L. Bradley 

Joshua Rowan 



 
 

 
 
 
 
 
 
AGENDA ITEM: 2 
 
 
TO:  Mayor and Council 
 
FROM:   Jack Wilson, City Attorney 
 
DATE:           December 19, 2024 
 
PURPOSE:  Amend City of Auburn Charter Section 5.13 
 
BACKGROUND:  Charter Section 5.13 currently establishes elected officials 
based on plurality. The amendment change would move to seats designated by 
Post 1, Post 2, Post 3, and Post 4. Candidates would designate a post when 
qualifying for the election. The City Council shall be elected by the electors of the 
city at large with majority vote. The posts are not set by regions of the city only at 
large.  
 
RECOMMENDATION: To approve amending the City of Auburn Charter 
Section 5.13. This vote would need to be made in two consecutive meetings.     
 
FUNDING: N/A 
 
ATTACHMENTS: See attached 
 
 
 

MAYOR 
Rick E. Roquemore 
 
CITY ADMINISTRATOR   
Michael E. Parks 

CITY COUNCIL 
Robert L. Vogel III 

                 Taylor J. Sisk 
Jamie L. Bradley 

Joshua Rowan 
 



 

ORDINANCE NO. _____ 
 
 

AN ORDINANCE TO AMEND  
THE CITY OF AUBURN CHARTER  

SECTION 5.13 
 

AN ORDINANCE TO AMEND THE CITY OF AUBURN CHARTER 
ORIGINALLY APPROVED MARCH 14, 1949 (GA.L 1949, P. 807) AS AMENDED,  

TO REPEAL CONFLICTING LAWS AND FOR OTHER PURPOSES 
 
 WHEREAS, the City has reviewed its Charter provisions relating to the election of 
City Council members and determined that it is in the best interest of the health, safety and 
welfare of the citizens of the City to revise the manner in which the City Council members 
are elected and the terms of office for which they may be elected; . 
 
 NOW THEREFORE, THE COUNCIL OF THE CITY OF AUBURN HEREBY 
ORDAINS that the City Charter be amended as follows:  
  

1. 
 

The existing Section 5.13 of the City Charter is hereby deleted, and the following 
Section 5.13 Election of Mayor and City Council members is substituted in its place: 

 
SECTION 5.13 

 
Section 5.13  Election of Mayor and City Council members: 
 

(a) The members of the City Council shall serve terms of four years and until their 
respective successors are elected and qualified. The term of office of each member 
of the City Council shall begin on the first day of January immediately following 
the election of such member, unless general law authorizes or requires the term to 
begin at the first organizational meeting in January or upon some other date. No 
person shall be eligible to serve as Mayor or Councilmember unless that person 
shall have been a resident of the City for 12 months prior to the date of the election; 
each shall continue to reside in the City during his or her period of service and to 
be registered and qualified to vote in municipal elections of this City. 

 
(b) The City Council seats shall be designated Post 1, Post 2, Post 3, and  Post 4. 

Candidates shall designate the post for which they are offering for election when 
qualifying for election. 

 
(c) The Mayor and members of the City Council shall be elected by the electors of 

the City at large. To avoid the costs and expense associate with runoff elections, 
the person receiving a plurality of the votes cast for any City office shall be elected.  
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2. 
 
 The following Section 5.16--Terms of Office is adopted as follows: 
 
Section 5.16  Terms of Office 
 
 Commencing with the election after the start of the term of Council beginning 
January 1, 2026, and thereafter, no Council member elected or qualified for two consecutive 
terms shall be eligible for the next succeeding term based upon previous elective service. 
  
 Commencing with the election after the start of the term of Council beginning 
January 1, 2026 and thereafter, no Mayor elected or qualified for two consecutive terms 
shall be eligible for the next succeeding term based upon previous elective service. The 
limitation of two consecutive terms shall not overlap or run concurrent between being a 
Council member position and a Mayor as the term limit period is to the particular elected 
position and are not to be combined. 
 

3. 
 

In the event any Court of competent jurisdiction determines that any of the foregoing 
amendments are unconstitutional or otherwise illegal, such rulings shall not impair the validity 
of the rest and remainder of this Charter.  
 

4. 
 

All laws and parts of laws in conflict with this Ordinance are hereby repealed.   
 

5. 
 
This Amendment has been adopted at two regular consecutive meetings, pursuant to 

O.C.G.A. § 36-35-3(b).   
 
     6. 
 
This Amendment shall be effective commencing with the election after the start of 

the Council term beginning January 1, 2026. 
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 IT IS SO ORDAINED this ___ day of February, 2025. 
 

 
_________________________________ _________________________________  
Richard E. Roquemore, Mayor  Robert L. Vogel, III, Council Member  
 
 
 
_________________________________   
Jamie L. Bradley, Council Member   Taylor J. Sisk, Council Member 
 
 
 
  
Joshua Rowan, Council Member 
 
 
 
ATTEST: 
 
 
_________________________________ 
Brooke Haney, City Clerk 
 
 



 
 

 
 
 
 
 
 
AGENDA ITEM: 3 
 
 
TO:  Mayor and Council 
 
FROM:   Jack Wilson, City Attorney  
  
DATE: December 19, 2024 
 
PURPOSE:  Board Appointees Code of Conduct 
 
 
BACKGROUND:  The City conducts its business through a number of boards 
and authorities in which citizens have been appointed to public service roles. 
There is currently no Code of Conduct for members of such boards and 
authorities to guide their conduct in representing the City. It is in the best 
interest of the health, safety, and welfare of the citizens of the city to enact a Code 
of Conduct to guide the citizens who serve in appointed roles representing the 
city. The guidelines and list of the offenses can be found in the ordinance.  
 
 
RECOMMENDATION: To approve Board Appointees Code of Conduct  
 
 
FUNDING: N/A 
 
 
ATTACHMENTS: See attached 
 
 

MAYOR 
Rick E. Roquemore 
 
CITY ADMINISTRATOR   
Michael E. Parks 

CITY COUNCIL 
Robert L. Vogel III 

                 Taylor J. Sisk 
Jamie L. Bradley 

Joshua Rowan 
 



 

ORDINANCE NO. ________ 
AN ORDINANCE OF THE MAYOR AND CITY COUNCIL 

OF THE CITY OF AUBURN, GEORGIA 
FOR THE CONDUCT OF MEMBERS OF APPOINTED BOARDS 

 
WHEREAS, the City conducts its business through a number of boards and authorities in 

which citizens have been appointed to public service roles; and 
 
WHEREAS, there is currently no Code of Conduct for members of such boards and 

authorities to guide their conduct in representing the City; and 
 
WHEREAS, appointed board members represent the City and should adhere to ethical 

principles and standards of conduct, including honesty, integrity, fairness, and impartiality.  They 
should avoid conflicts of interest and disclose any personal or financial interest that could 
reasonably be expected to influence their decision making ; and  

 
WHEREAS, appointed board members should diligently prepare for meetings by 

reviewing agendas and meeting materials in advance.  They should arrive on time and participate 
in discussions and deliberations; and  

 
WHEREAS, board members should treat fellow members, applicants, staff and members 

of the public with respect and professionalism.  They should listen attentively; consider diverse 
viewpoints; and engage in constructive dialogue during the meetings; and  

 
WHEREAS, board members should base their recommendations and decisions on the 

merits of each case, without bias, prejudice, or arbitrary judgments and ensure that 
recommendations and decisions are fair, consistent, and supported by evidence; and  

 
WHEREAS, board members should conduct their deliberations in an open and transparent 

manner, consistent with State law, and provide clear explanations for their decisions; and 
 
WHEREAS, board members should respect the confidentiality of sensitive and privileged 

information, such as legal advice or other material protected by law.  They should refrain from 
disclosing confidential information to unauthorized persons; and   

 
WHEREAS, it is in the best interest of the health, safety and welfare of the citizens of the 

City to enact a Code of Conduct to guide the citizens who serve in appointed roles representing 
the City;  

 
 
NOW, THEREFORE, THE CITY COUNCIL ORDAINS AND RESOLVES that the 

following Code of Conduct shall apply to the conduct of members of City-appointed boards, 
commissions, agencies and authorities. Commission of any of the offenses listed below may 
subject the board member to disciplinary action up to and including removal. This Code of 
Conduct, although intended as a guideline for Board members, is not necessarily exhaustive, and 
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the City retains the right to administer further action for other issues or offenses not specifically 
listed below: 

 
1. Failure to attend meetings; tardiness. 

 
2. Conviction of a felony or crime involving moral turpitude. 

 
3. Inexcusable absence without leave. 

 
4. Abuse or misuse of City property. 

 
5. Willfully giving false information to City officials, City staff, or the public. 

 
6. Violation of any City ordinance. 
7.  
8.6. Discovery of a false statement in an application which had not been previously detected. 

 
9.7. Acceptance of gratuities in conflict with City policy or State law. 

 
10.8. Discourteous acts toward the public, citizens, staff, or other persons. 

 
11.9. Drinking alcoholic beverages or use of illegal non-prescription drugs in such manner as 

to adversely affect attendance or performance. 
 

12.10. Falsification or destruction of official records or documents or use of official position for 
personal benefit, profit, or advantage, or for other improper reasons. 
 

13.11. Harassment of other Board members, City personnel or the public. 
 
14.12. Insubordination or uncooperative attitude in the performance of official functions, which 

is defined as the refusal to obey any instruction or directive of an authorized official or 
demonstrating contempt or disrespect for a fellow board member, City official, citizen, or 
staff member whether in or out of his or her presence. 
 

15.13. Conduct which endangers the member or another person. 
 

14. Fighting or attempting bodily injury to others on City property except in clear cases of 
self-defense. 
 

16.15. Violation of the standards summarized in the recitals above.  
 
In the event any Court of competent jurisdiction determines that any portion of the foregoing 

amendment is invalid, unconstitutional or otherwise illegal, such rulings shall not impair the validity 
of the rest and remainder of this amendment. 

 
All laws and parts of laws in conflict with this Ordinance are hereby repealed. 
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The City Administrator and City Clerk are further authorized to correct typographical errors 

and conflicting provisions in the text of the existing Code of Ordinances and to produce and publish 
a final codified version of the City Code with the amendments and revisions outlined herein.  

 
This Ordinance shall be effective immediately upon its adoption by the Mayor and City 

Council.   
 
SO ORDAINED this ______ day of November___________________, 20242025. 

 
 
________________________________  _________________________________  
Mayor Richard E. Roquemore   Robert L. Vogel, III Council Member 
 
 
_________________________________  _________________________________  
Jamie L. Bradley Council Member  Taylor J. Sisk, Council Member 
 
 
_________________________________ 
Joshua Rowan, Council Member 
 
 
Attest: 
 
______________________________ 
Brooke Haney, City Clerk 



 
 

 
 
 
 
 
 
AGENDA ITEM: 4  
 
 
TO:  Mayor and Council 
 
FROM:   Michael Parks 
  City Administrator 
 
DATE: December 19, 2024 
 
 
PURPOSE:  To approve the extended warranties on the Generac generators that 
support the municipal complex.  
 
BACKGROUND: The original warranty for the generators located behind the 
municipal complex has expired. The generators are used for both the city hall and 
the police station in case of a power outage.  
 
 
RECOMMENDATION: To approve the warranties for the longest term.  
 
 
FUNDING: General Funds  
 
 
ATTACHMENTS: Warranty contract  

MAYOR 
Rick E. Roquemore 
 
CITY ADMINISTRATOR   
Michael E. Parks 

CITY COUNCIL 
Robert L. Vogel III 

                 Taylor J. Sisk 
Jamie L. Bradley 

Joshua Rowan 
 











 
 

 
 
 
 
 
 
AGENDA ITEM: 5 
 
 
TO:  Mayor and Council 
 
FROM:   Michael Parks 
  City Administrator 
 
DATE: December 19, 2024 
 
 
PURPOSE:  To approve the GEFA Loan Application for the Drinking Water Treatment 
Plant. 
 
 
BACKGROUND: The City of Auburn applied for a loan from GEFA to construct part of 
the infrastructure from the RWSP to the Drinking Water Treatment Plant.  The loan was 
approved by GEFA.  The loan is for about $4,000,000 and will construct raw water intake 
#2 on rock creek that discharges into the RWSP, portions of the 16 in raw water force 
main from the RWSP to the Drinking Water Treatment Plant.  Some of this money may 
be applied to the tunnel, shaft, low water pumping station, and the transfer pumping 
station.  Once bids are in an additional GEFA loan will be applied for to finish the 
project.  
 
 
RECOMMENDATION: To approve as presented by staff. 
 
 
FUNDING: N/A 
 
 
ATTACHMENTS: N/A 

MAYOR 
Rick E. Roquemore 
 
CITY ADMINISTRATOR   
Michael E. Parks 

CITY COUNCIL 
Robert L. Vogel III 

                 Taylor J. Sisk 
Jamie L. Bradley 

Joshua Rowan 
 



 
 

 
 
 
 
 
 
AGENDA ITEM: 6  
 
 
TO:  Mayor and Council 
 
FROM:   Michael Parks 
  City Administrator 
 
DATE: December 16, 2024 
 
 
PURPOSE:  To declare the furniture in the old city hall and police department 
buildings as surplus.   
 
BACKGROUND: The furniture that was left behind needs to be removed from 
the old police station and city hall. Declaring the furniture as surplus will allow 
the objects to be removed and dispersed. Pieces of the existing furniture will be 
used in the new water treatment facility with the remainder being declared 
surplus.  
 
RECOMMENDATION: To approve recognizing the furniture in the old city 
hall and police station as surplus material.   
 
 
FUNDING: N/A 
 
 
ATTACHMENTS: N/A  

MAYOR 
Rick E. Roquemore 
 
CITY ADMINISTRATOR   
Michael E. Parks 

CITY COUNCIL 
Robert L. Vogel III 

                 Taylor J. Sisk 
Jamie L. Bradley 

Joshua Rowan 
 



 
 

 
 
 
 
 
 
AGENDA ITEM: 7  
 
 
TO:  Mayor and Council 
 
FROM:   Michael Parks 
  City Administrator 
 
DATE: December 16, 2024 
 
 
PURPOSE:  To discuss possible dog park locations.   
 
BACKGROUND: A dog park was one of the most requested items from citizens 
during the City of Auburn comprehensive plan update. We are now in the 
beginning stages of planning and funding a possible dog park. The initial dog 
park was set to be located along Sixth St. That has been the projected site for 
many years.  
 
RECOMMENDATION: No recommendation at this time. Discussion item only.   
 
 
FUNDING: SPLOST 
 
 
ATTACHMENTS: N/A  

MAYOR 
Rick E. Roquemore 
 
CITY ADMINISTRATOR   
Michael E. Parks 

CITY COUNCIL 
Robert L. Vogel III 

                 Taylor J. Sisk 
Jamie L. Bradley 

Joshua Rowan 
 



 
 

 
 
 
 
 
 
AGENDA ITEM: 8 
 
 
TO:  Mayor and Council 
 
FROM:   Michael Parks 
  City Administrator 
 
DATE: December 16, 2024 
 
 
PURPOSE:  To discuss HB-581   
 
BACKGROUND: House Bill 581, passed during the 2024 legislative session and 
signed by Governor Kemp, introduces key changes that will impact local 
government revenue. This bill includes procedural modifications to property tax 
assessments and appeals, a new statewide homestead exemption (which local 
governments can opt out of), and a local option sales tax aimed at providing 
property tax relief. 
 
RECOMMENDATION: Discussion only  
 
 
FUNDING: N/A 
 
 
ATTACHMENTS: N/A  

MAYOR 
Rick E. Roquemore 
 
CITY ADMINISTRATOR   
Michael E. Parks 

CITY COUNCIL 
Robert L. Vogel III 

                 Taylor J. Sisk 
Jamie L. Bradley 

Joshua Rowan 
 



 
 

 
 
 
 
 
 
AGENDA ITEM: 9 
 
 
TO:  Mayor and Council 
 
FROM:   Michael Parks,  

City Administrator  
 
DATE: December 19, 2024 
 
 
PURPOSE:  To approve the ARPA Resolution for the drinking water supply project. 
 
 
BACKGROUND: The original ARPA grant application and award was to construct the 
intake, pump station, and raw water main from Rock Creek to the Drinking Water 
Treatment Plant. ARPA granted the city an additional $3,000,000. The additional 
$3,000,000 will be used to construct: 1) the Kilcrease Pump Station and Water Lines, 2) 
Chlorine Dioxide System for pretreatment of the raw water, and 3) such additional raw 
water mains as possible between the Raw Water Storage Pond. 
 
 
RECOMMENDATION: To approve the ARPA Resolution as presented by staff. 
 
 
FUNDING: N/A 
 
 
 

MAYOR 
Rick E. Roquemore 
 
CITY ADMINISTRATOR   
Michael E. Parks 

CITY COUNCIL 
Robert L. Vogel III 

                 Taylor J. Sisk 
Jamie L. Bradley 

Joshua Rowan 
 



RESOLUTION NO. __12-024____ 

A RESOLUTION TO CONFIRM THE CITY’S 
OBLIGATION OF FUNDS  

FROM THE AMERICAN RESCUE PLAN ACT (ARPA). 

Whereas, the City of Auburn has received $6,045,848 in directly allocated ARPA 
dollars as part of the State and Local Fiscal Recovery Funds (SLFRF) program; and  

Whereas, the Council and City staff have identified the critical infrastructure 
projects listed below and obligated the ARPA funds to them in accordance with Federal 
law and applicable regulations; and  

Whereas, the definition of obligation is not only budgeting money but taking steps 
to create a contract, subaward or similar transaction that requires payment; and 

Whereas, the City has met the requirement to obligate the ARPA funds to the 
infrastructure projects below and wishes to demonstrate and confirm its compliance with 
this requirement,  

NOW, THEREFORE, THE COUNCIL OF THE CITY OF AUBURN, GEORGIA, 
HEREBY resolves and confirms that the ARPA funds provided to the City have been 
obligated to the following projects in accordance with Federal regulations and guidance: 

 Two Gravity Intakes on Rock Creek
 36% of Raw Water Storage Pond (RWSP) capacity
 RWSP Pumping Stations and Pipeline, 1.59 million gallons per day

(MGD)
 Chemical Feed Building
 Drinking Water Treatment Plant located on Auburn Property (1.59

MGD)
 High Service Pumping Station and Water Distribution Mains
 Residential Management System

SO ORDAINED AND RESOLVED this 19th day of December, 2024. 

Mayor Richard E. Roquemore Joshua Rowan, Council Member 

Robert L. Vogel III, Council Member Taylor J. Sisk, Council Member 

______________________________ 
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Jamie L. Bradley, Council Member 
 
Attest: 
______________________________ 
Brooke Haney, City Clerk 



 
 

 
 
 
 
 
 
AGENDA ITEM: 10 
 
 
TO:  Mayor and Council 
 
FROM:   Michael Parks 
  City Administrator 
 
DATE: December 16, 2024 
 
 
PURPOSE:  To approve the PTSD offering for first responders in the city.    
 
BACKGROUND:  The Ashley Wilson Act (the Act or HB 451) requires all public 
entities in Georgia to offer a supplemental benefit program for eligible first 
responders diagnosed with post-traumatic stress disorder (PTSD) resulting from 
exposure to line of duty traumatic events 
 
RECOMMENDATION: To approve the offering of PTSD benefit plan  
 
 
FUNDING: N/A 
 
 
ATTACHMENTS: Plan options attached 

MAYOR 
Rick E. Roquemore 
 
CITY ADMINISTRATOR   
Michael E. Parks 

CITY COUNCIL 
Robert L. Vogel III 

                 Taylor J. Sisk 
Jamie L. Bradley 

Joshua Rowan 
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GEORGIA INTERLOCAL RISK MANAGEMENT (GIRMA) 

FIRST RESPONDER PTSD APPLICATION AND PARTICIPATION AGREEMENT 

 

Employers eligible to participate in GIRMA (hereinafter a “Participating Employer” or “Employer”) shall 

complete this Application and Participation Agreement in order to purchase First Responder PTSD 

coverage fully insured by MetLife under the GIRMA Fund C Master Policy for a Lump Sum PTSD 

Diagnosis Benefit, a PTSD Disability (Income Replacement) Benefit, or a Combined Lump Sum PTSD 

Diagnosis Benefit and PTSD Disability (Income Replacement) Benefit. Once approved by GIRMA’s 

Program Administrator, the Participating Employer will receive a one-page Summary of Benefits 

identifying the purchased coverage(s) (the “First Responder PTSD Policy”) and a link to the Policy 

Certificate for the purchased coverage(s), so it may make these available to individuals performing service 

for them as an employed or volunteer “First Responder” as defined below (“First Responders”).  

Who Does What?  

• GIRMA is the Policyholder of a First Responder PTSD Policy insured by MetLife, which provides a 

Lump Sum Benefit and a Disability (Income Replacement) Benefit. These coverages together are 

designed to meet the requirements of the Ashley Wilson Act (the “Act”), effective January 1, 2025. 

• Georgia Municipal Association, Inc., (“GMA”) is the Program Administrator for GIRMA. GMA uses 

information from the First Responder census data provided by the Participating Employer to bill for the 

premiums due under the First Responder PTSD Policy and maintains (either directly or through the 

broker for the First Responder PTSD Policy) Participating Employers’ Application and Participation 

Agreements.  

• Participating Employers are responsible for providing census data to GMA’s broker that identifies all 

First Responders (as defined below) performing first responder services for them, classifying the First 

Responders by statutory definition and as employed or volunteer, and identifying those First 

Responders who are First Responders for another Public Entity.  

• Participating Employers are responsible for submitting complete and accurate census data and paying 

premiums to GMA, communicating with First Responders about the coverages the Employer provides, 

providing the Summary of Benefits and link to the applicable Certificate to First Responders, and 

providing all requested information and documentation requested by GMA’s broker to ensure the 

census is current.   

• Participating Employers are responsible for designating an authorized member of human resources staff 

to receive inquiries from MetLife related to work requirements or work status for disability claims and 

provide all information requested by MetLife for that purpose. 

• To comply with the confidentiality provisions of the Act, GMA and its broker will not inform 

Participating Employers whether a First Responder has submitted a claim for benefits or received any 

such benefits.  

• Participating Employers are responsible for ensuring that any information in their possession related to 

claims, and any other information that would reasonably identify an individual as having been 

diagnosed with PTSD, is used only in accordance with applicable laws and is kept confidential in the 

same way as mental health information related to an employer sponsored major medical plan or 

employee assistance program.  
• Participating Employers are prohibited by law from taking any employment action solely as a result of 

a First Responder’s diagnosis, claims, or benefits. 

• MetLife evaluates claims and pays approved claims under the First Responder PTSD Policy. All claims 

for benefits must be submitted to MetLife.  

• First Responders do not need to inform the Participating Employer that they are making a claim.  

• Neither GIRMA nor GMA have any role in claim determination or payment. 
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Definition of First Responder. A First Responder for the Participating Employer is an individual who 

meets one or more of the following definitions as a result of services he or she performs for the Participating 

Employer as an employee or volunteer: 

(A) 'Communications officer' as defined in Code Section 37-12-1; 

(B) 'Correctional officer' as defined in Code Section 45-1-8; 

(C) 'Emergency medical professional' as defined in Code Section 16-10-24.2; 

(D) 'Emergency medical technician' as defined in Code Section 16-10-24.2; 

(E) 'Firefighter' as defined in Code Section 25-4-2; 

(F) 'Highway emergency response operator' as defined in Code Section 45-1-8; 

(G) 'Jail officer' as defined in Code Section 45-1-8; 

(H) 'Juvenile correctional officer' as defined in Code Section 45-1-8; 

(I) 'Peace officer' as defined in Code Section 35-8-2; 

(J) 'Probation officer' as defined in Code Section 45-1-8; and 

(K) Law enforcement officer with the Department of Natural Resources. 

 

 

Employer Obligations:  

• Employer shall not require any kind of contribution from First Responders for the coverage(s) provided 

under the First Responder PTSD Policy.  

• Employer is solely responsible for identifying all First Responders (as defined above). Any questions 

about First Responder status should be resolved by contacting legal counsel. Participating Employers 

that are members of GIRMA’s Property and Liability Fund may call the GIRMA HelpLine at 800-721-

1998  for free legal advice about whether an individual meets the statutory definition.  

• Employer is solely responsible for keeping an accurate list of all First Responders, and providing correct 

and complete information to GMA’s broker.  

• Employer shall submit initial First Responder census data to the GMA broker in the form requested, 

and must update this census data as requested in order to ensure that all First Responders are properly 

identified and classified. 

• The Employer’s cost for coverage under the First Responder PTSD Policy will be based on the most 

recent census data at the time of billing. 

• Employer shall provide the Summary of Benefits and a link to the applicable Certificate to all First 

Responders at no charge, and shall provide a copy of the applicable Policy to First Responders upon 

request. 

• If the Policy is terminated for any reason, Employer shall provide notification of termination to all First 

Responders. 

• Whenever requested to do so by MetLife or GMA, Employer shall provide MetLife or GMA the 

information requested. 

 

Benefits Exempt from Income Tax:  

• MetLife has determined that benefits it will pay under the policy are not subject to state or federal 

income taxation. Accordingly, MetLife will not report benefits to the IRS or withhold any amounts 

from benefit payments.  

• MetLife will advise benefit recipients that benefits are not subject to federal or state income tax, so 

MetLife will not withhold taxes or provide a 1099 or W-2 or report benefit payments to the IRS. 

MetLife will remind benefit recipients that the benefits may offset other benefits received by the 

recipient or have other tax consequences and encourage them to consult their tax advisor for guidance. 

• MetLife will provide a summary of benefits to the benefits recipient upon request. 

• Legal counsel to GIRMA has advised GIRMA of the following: 
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o The Ashley Wilson Act provides that benefits payable pursuant to the Ashley Wilson Act

are not subject to Georgia income tax.

o Benefits payable under the policy to First Responders (as defined in the statute) are not

subject to federal income tax because the Ashley Wilson Act is a statute in the nature of a

workers’ compensation act under Treas. Reg. Section 1.104-1(b) and the MetLife policy

bases benefits solely on diagnosis of work-related injuries or sickness as described in the

Act.

o Participating Employers have no tax obligations arising from payment of benefits to their

First Responders.

• A copy of the opinion letter is available upon request.

Information Privacy and Security: 

• See the attached PTSD Privacy Notice, which will be posted on the website where policy information

is published. This Notice explains the privacy requirements of the Ashley Wilson Act and how

individually identifiable information is used and shared.

• As a critical illness and disability policy, the PTSD Program is not subject to the federal information

privacy and security law that applies to group health plans (HIPAA). However, GMA, the GMA broker,

and MetLife protect individually identifiable information and use and share it only in accordance with

the privacy provisions of the Ashley Wilson Act and any other applicable privacy laws.

• Participating Employers will provide census data to GMA’s broker using a secure portal established by

the broker.

Desired Coverage (See Attached Proposal for Estimated Annual Premiums): 

Participating Employer is applying for and agreeing to purchase the First Responder PTSD 

Combined Lump Sum Diagnosis Benefit and PTSD Disability (Income Replacement) Benefit unless 

the following option is checked. 

____ First Responder Lump Sum PTSD Diagnosis Benefit Only* (Alone, this coverage does NOT 

meet the requirements of the Ashley Wilson Act. Leave BLANK if you want the full coverage.) 

The coverage elected above automatically renews at each anniversary of the effective date, based on then 

current premiums established by the Program Administrator. Coverage may be terminated in accordance 

with the GIRMA Bylaws regarding termination of membership in a GIRMA Fund.  

On behalf of City of Auburn,  Barrow County, Georgia, I submit this Application and 

Participation Agreement and agree to its terms.  

Signature: ____________________________ Date: _____________ 

Print Name: ___________________  Title: ________________________ 
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Privacy Notice for Georgia First Responders PTSD Program 

This Privacy Notice describes the individually identifiable information about First Responders that 

Program Administrators of the Georgia First Responders PTSD Program collect and how it is used 

and shared. 

PROGRAM ADMINISTRATORS: Certain employees of Georgia Municipal Association (“GMA”) 

and Association County Commissioners of Georgia (“ACCG”) provide administrative services 

for the PTSD Program. The Southeastern Series of Lockton Companies, Inc. serves as broker 

for the MetLife insurance policy that is offered through the PTSD Program. GMA, ACCG, and 

Lockton are all Program Administrators of the PTSD Program. 

PRIVACY OBLIGATIONS UNDER ASHLEY WILSON ACT: The Ashley Wilson Act contains privacy 

requirements for information that “could reasonably be used to identify individuals making 

claims or who have made claims or who have received benefits.” These privacy requirements 

were included because federal privacy law (HIPAA) does not apply to the Program. Program 

Administrators and MetLife treat this information as “sensitive mental health information” 

and only use and share the information to operate the Program, prepare aggregated reports, 

comply with the law, or as authorized by the First Responder. 

Communications between First Responders (or their representatives) and Program 

Administrators or MetLife are confidential and privileged.  

The Act ensures that First Responders can get the lump sum benefit in a confidential manner 

similar to receiving mental health benefits under a group health plan (subject to HIPAA) or 

under an employee assistance program, and limits interactions with the employer for 

disability benefits to those allowed for other mental health disability benefits.  

• First Responders submit their claims for benefits directly to MetLife and do not need

to inform the Employer.

• MetLife will not inform Program Administrators of claims or benefits without the First

Responder’s express authorization.

• MetLife and Program Administrators will never tell Employers whether a First

Responder has made a claim for or received a lump sum benefit (without express

authorization).

• For the disability benefit, MetLife will only communicate with a human resources

contact at the Employer about work requirements and work status, which will indicate

that the First Responder has submitted a claim for disability benefits.

• Due to the nature of the Program, MetLife does not need to and will not provide any

reports of benefits to the IRS or the Employer.

• If an Employer learns of a claim or benefits from the First Responder or otherwise,
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the Employer is prohibited by law from taking any employment action solely as a 

result of a First Responder’s diagnosis, claims, or benefits. 

• Employers are required to treat any information they may learn about claims or 

benefits confidentially as they would treat mental health information associated with 

a group health plan or employee assistance program.  

• Employers are required to designate an employee who is authorized to securely 

submit eligibility information about First Responders to the Program Administrators’ 

eligibility portal. This information identifies which employees and volunteers meet the 

definition of First Responder and does not contain any information about claims or 

benefits.  

PROTECTED INDIVIDUALLY IDENTIFIABLE INFORMATION MAINTAINED BY PROGRAM 

ADMINISTRATORS; USE AND SHARING 

Eligibility Data: A designated representative of each Employer that offers the Program 

securely submits the following information to the eligibility portal twice a year: first and last 

name, social security number, date of birth, type of First Responder (by statutory 

definition), and employed or volunteer status. This information is used to ensure proper 

billing of premiums and is securely shared with MetLife to enable MetLife to validate identity 

and determine eligibility for benefits when First Responders submit claims. To comply with 

the Act’s privacy requirements, MetLife will NOT check with the Employer to determine 

eligibility when a claim is made.  

Information Provided by First Responder: If a First Responder contacts a Program 

Administrator with questions about the Program, the Program Administrator may collect 

individually identifiable information necessary to answer the questions or direct the First 

Responder to the right resource and otherwise communicate with the First Responder. This 

information may include name, phone number, email, employer, employment status, and 

other information shared by the First Responder. This information is used to answer the 

questions and may be shared with other Program Administrators or MetLife as appropriate 

for answering the question and for customer service purposes. 

Information About First Responder Claims or Receipt of Benefits: Program Administrators 

do not have access to information about whether a First Responder has submitted a claim 

for benefits or has received benefits unless the First Responder shares that information with 

the Program Administrator(s). MetLife is prohibited from sharing individually identifiable 

information about claims and benefits with the Program Administrators without an express 

written authorization from the First Responder. However, Program Administrators may learn 

about claims or benefits from a First Responder or someone acting on behalf of the First 

Responder. Program Administrators may share this information with other Program 

Administrators and MetLife as they deem appropriate for the operation of the Program.  
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Reports that Do Not Include Direct Identifiers: Program Administrators may request reports 

from MetLife that show use of benefits for purposes of evaluating the Program. These 

reports will not contain names or other direct identifiers. However, the reports may contain 

information (such as type of First Responder and geographic location of employer) that could 

be used with other information to identify individuals. These reports will be used as the 

Program Administrators deem appropriate for the operation of the Program and may be 

shared among the Program Administrators and with MetLife. Reports that could reasonably 

be used to identify an individual shall not be shared except as required by law. 

PROTECTION OF INDIVIDUALLY IDENTIFIABLE INFORMATION 

The Program Administrators and MetLife have privacy and information security policies and 

procedures and safeguards designed to ensure that individually identifiable information is 

protected from unauthorized access, misuse, and destruction. These controls are designed 

to meet a variety of applicable laws. For more information about MetLife’s privacy practices, 

refer to the MetLife Privacy Notice posted on GFRPTSDInsurance.com. 



A RESOLUTION TO ADD MEMBERSHIP IN A FUND OF GEORGIA INTERLOCAL RISK 

MANAGEMENT AGENCY (GIRMA) 

WHEREAS, the Public Entity of Auburn in Barrow County, 

Georgia ("Public Entity") is a current member of the Georgia Interlocal Risk Management Agency 

(hereafter GIRMA), an interlocal risk management agency formed pursuant to Chapter 85 of Title 

36 of the Official Code of Georgia Annotated; and 

WHEREAS, the governing authority of Public Entity is currently a member of a GIRMA Fund and 

desires to add membership in an additional GIRMA Fund; and 

WHEREAS, the governing authority of Public Entity has reviewed the Fund Election Form 

attached as Appendix A and the Application and Participation Agreement applicable to the Fund 
and finds that it is in the best interest of its residents for Public Entity to be a member of the Fund 
indicated on the Fund Election Form; 

NOW THEREFORE BE IT RESOLVED by the governing authority of Public Entity: 

1. The City Administrator of Public Entity is authorized to act on behalf of Public Entity to 
elect membership in the Fund identified in the Election Form attached as Appendix A by 
executing the the Application and Participation Agreement for such GIRMA Fund.

2. The City Administrator of Public Entity is designated as Public Entity’s 
representative to GIRMA for purposes of Fund participation.

3. Public Entity may change its representative by making a written request to Georgia 
Municipal Association, Inc., the Program Administrator for GIRMA

4. This resolution shall be effective on the date of adoption.

Adopted this  day of 20 _[Name of Public Entity] 

By: , 

[Print Name of Person Authorized to Sign Resolutions, Title] 

Attest: , 

[Print Name of Person Authorized to Attest, Title] 



APPENDIX A 

Georgia Interlocal Risk Management Agency (“GIRMA”) Fund C Election Form 
for Existing GIRMA Members 

As stated in Section 6.1 of the Intergovernmental Contract, a GIRMA member must participate in at least 

one Fund established by the GIRMA Board of Trustees. The Intergovernmental Contract and GIRMA 

Bylaws apply to all GIRMA members, regardless of the Fund or Funds in which they participate. Terms and 

conditions specific to a Fund are set forth in the Coverage Description for the Fund. 

This election form is for use by current GIRMA Members who wish to join GIRMA Fund C and thereby offer 

PTSD Benefits to eligible First Responders. 

Fund C  Application Information: GIRMA established Fund C on September 4, 2024. Fund C will provide 

fully- insured lump sum benefits and disability benefits for first responders entitled to such benefits under 

the Ashley Wilson Act. A coverage description for Fund C has been filed with the Georgia Department of 

Insurance and will be made available to Fund C members after approval of membership in Fund C by 

Georgia Municipal Association, Inc., the Program Administrator for GIRMA, and the insurance carrier. 

To join Fund C, the governing body of the GIRMA Member must adopt a Resolution to Add Membership 
in a GIRMA Fund and the individual authorized to serve as the Public Entity’s primary contact for Fund 
participation must complete and sign the First Responder PTSD Application and Participation Agreement. 
Membership in Fund C is effective when the Application is approved by the Program Administrator and 
the carrier. 
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